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OVERVIEW 

The Department of Higher Education, Haryana is a unit of the Government of Haryana,              

India that caters to all  the universities and affiliated colleges in the state of Haryana. 

 

This document is a user manual for filling of the online application form for admission to                

Govt., Govt. Aided and Self Financed colleges in the state of Haryana. The audience for the                

document includes both, the students and the admins in the colleges. Assuming the             

audience is not technically savvy, the user manual is designed in an easy to use manner. 

 

INTRODUCTION 

HIGHER EDUCATION ONLINE ADMISSION is a web portal for online admission to all the              

colleges of Haryana. The Web Portal of Higher Education Department has been designed             

and developed to create a transparent and flexible informative database. 

 

The purpose of the portal is to propagate information relevant to the user. The Department               

of Higher Education supervises this portal. 

 

 

SALIENT FEATURES 

● Transparency to the admission process. 

● Dashboard for Quick Information retrieval. 

● Real Time Student Admission Monitoring & Tracking. 

● Search and Locate Colleges. 

● Integrated database 

 

BENEFITS OF THE SYSTEM 

● Online easy and quick admission to various courses. 

● Generation of online merit list. 

● Support Cells available for the students so as to handle the queries 

● Admission System also electronically notifies candidates about the outcome of the 

admission through SMS and E-Mail Alerts. 

● The entire admission process has been digitized. 

  

 



 

Image 1.  LOGIN PAGE 

 

 

 

 

 

 

INSTRUCTIONS 

1. When you open the Online Admissions URL, click on New Registration if you are a new                

user. You will be redirected to a NEW REGISTRATION PAGE (As shown in Image 2.).  

2. If you are already registered user, login using username and password. 

3. Fill Captcha as instructed.  

 

 

 

 

 

 

 

 

 

 

 

 

 



Image 2:  REGISTRATION PAGE 

 

 



 

1. Enter all the details asked for in the above shown registration form.  

2. * marked fields are mandatory. 

3. For students from Bhiwani Board: Most of the details will be pre fetched.  

4. Aadhaar Card Number: Enter valid 12 digit Aadhaar Card Number if you belong to              

Reserved category and want to apply for scholarship. 

5. Category: A new category has been introduced within the general category: EWS(            

Economically weaker Section). Please choose Category carefully .  

6. Type and retype the password. The password should be 6 to 12 characters/digits. 

7. Click on the Tick or Cross checkbox if you are or you aren’t a domicile of Haryana,                 

respectively. This will affect scholarship.  

8. Once you have completely filled the form, read the text towards the end of the               

page. It is mandatory to accept the terms and conditions to submit the form. Click               

on the checkbox to accept them. 

9. Once the form is completed, Click on Register. A pop-up screen will appear (As              

shown in the next Image). 

 

Image 2:  REGISTRATION NUMBER 

 

10.An SMS notification will be sent to your registered mobile number. 

11. The applicant should note-down the registration No. generated after clicking on           

register button. 

12.Memorize your registration number and password for future logins and references. 

13. Make sure to fill in the Gender and Category correctly in first attempt. 

It will not be editable afterwards. 

14.Click here to Continue. You will be redirected to the next step i.e. 

Apply Online. 

 

 

 

 

 

 

 

 

 



APPLY ONLINE 

 

 

Image 3: PERSONAL DETAILS 

 

 

 

1. Enter all the details required by the application form. 

2.  * marked fields are mandatory. 

3. Mention your valid mobile number so as to allow you to receive all the information. 

4. On the top right corner, upload the photo and signature. The size of the photo will be auto                  

adjusted.  

5. ANNUAL FAMILY INCOME- In this field, kindly fill the exact and valid annual income as it                

will be verified during the admission. 

6. Click on Next. You will be directed to the second step of the online application form i.e.                 

Residential/Correspondence Address. 

 

 



Image 4: RESIDENTIAL/CORRESPONDENCE ADDRESS 

 

 

 

1. The page above requires you to fill your residential details. 

2. If the residential and correspondence address i.e. permanent and temporary address is            

same, click on Yes box next to the question under the residential field. The system will                

automatically copy the address to the Correspondence Address field. 

3. If the two addresses are not same, click on No and Re-enter the Correspondence Address. 

4. Click on Next. A preview form will appear allowing you to make changes or save the data. 

 

  

 



 

Image 5: GENERAL DETAILS 

 

 

 

 

 

 

 

1. All fields marked with * sign in red are mandatory. 

2. Choose your category from the drop-down. The caste field box will show castes according              

to the category selected from the Category drop down list. 

3. The bank details are for scholarship purpose. 

4. Gap year (If any) should be mentioned only in numerical format. 

5. Click on Next and a preview form will appear. 

 

  

 



Image 6: EDUCATIONAL QUALIFICATION 

 

 

 

 

 

1. This page requires the Educational Qualification details of the candidate to calculate Best of              

Five subject marks.  

2. Fields marked with * are mandatory. 

3. Select the course type you want to apply from the drop down.  

4. Enter your Class 10 details first. 

5. For Class 12, Roll Number , Board and Passing year will be auto fetched from your                

Registration Number. In case you want to change it, please call helpdesk.  

6. Enter Exam Passed, School name and Result status for class 12.  

7. Go to “ Best of Five” grid and enter subject details (i.e Subject Name along with Marks                 

obtained in that particular subject) of qualifying exam to calculate best of five subject              

 



marks.Percentage will be calculated automatically. 

8. You can enter marks for any five subjects.  

9. Students from Bhiwani Board do not need to enter marks. Their marks will be pre fetched                

and their percentage will be calculated automatically.  

10. In case of grading system, select the CGPA checkbox; enter your grades; the system will               

automatically calculate the percentage. 

11. If you have any additional degrees/ diplomas, please use the third row in the Educational               

Qualification grid and check the box in optional column.  

 

 

 

  

 



Image 7: WEIGHTAGE 

 

 

 

1. The above are the weightage questions. For each weightage, 5 percent marks            

shall be given which shall be added to the applicants’ total percentage and thus, a               

merit list will be prepared. 

2. The weightage marks are given based on extra-curriculars performed or participated in by             

the students. 

3. You can avail a maximum of 10 percent for weightage.  

4. Students from 10+2 commerce will automatically get 5 % weightage added to their marks.  

5. The applicant must have all the valid proofs and certificates to support their claims. 

6. All students from Board of School Education, Haryana who have not applied for EWS/ NCC/               

NSS or Sports weightage do not have to go to the college for verification of documents.  

7. All other students , with or without weightage , have to get their documents verified from                

any college in which they have applied for admission from 21 June to 28 June 2019.  

8. Click on Next to proceed. 

 

 

  

 



Image 8: DECLARATION 

 

 

1. Read the Terms and Conditions carefully and click on the check box. 

2. It is mandatory to accept the Terms and Conditions to submit the form. 

3. Click on Next after accepting the Terms and Conditions. 

 

 

 

  

 



7. CHOICE OF COURSES 

 

 

Image 9: CHOICE OF COURSES 

 

 

1. Eligibility criteria will be auto checked by the system. Students will receive            

only those courses for which they are eligible as per their 10+2 subjects  

2. Select the district, college and the course from the drop down and click “Add to               

List”.  

3. A pop up will open. You can now select combinations within that course. All the               

combinations within that course will be automatically ticked for you. Please uncheck the             

boxes for combinations that you do not want to study.  

4. You should choose the maximum number of combinations to ensure your seat in             

that particular course/ college.  

5. Press “ Add”. the pop up closes and the course and subject combinations will be               

added to your list.  

6. A preference grid will be generated with your choice of college and course. You can               

shuffle your preferences.  

7. Use to delete college/ course.  

8. Use to edit combinations in a course.  

9. Use to view subject combinations.  

10. You can use drag and drop to change your preference of college/ course and you               

 



can also drag and drop combinations within the course 

11. You can also add (upto 5) or delete a course within a college. you can choose up to                  

five colleges and up to five courses in each college. You can choose a minimum of one and                  

up to as many combinations as you want.  

 

 

 

 

 

 

 

Image 10: CHOICE OF COLLEGE/ COURSE/ SUBJECT COMBINATION 

Image 10: DOCUMENT UPLOAD 

 

 

 



 
You will have to upload documents as required. Please keep required documents with you.  
 
 

Image 11: REGISTRATION FEE 

 

1. Application Fees  

a. Male All Category and SC (Non Haryana Domicile) is Rs.150/- per college 

b. Male SC Category(Haryana Domicile) is Rs. 75/-. 

c. Haryana Domicile and SC Applicant to upload Documents. 

d. Female Applicant does not have to pay fees. 

2. You can pay the fee through available Online Payment option (Debit / Credit Cards /               

Internet Banking). 

3. Once the student has paid their registration fee, a challan will be generated. Students are               

asked to carry their original documents and the challan receipt to the college during              

document verification (if applicable ) and after admission (first day of college) 

4. You will not be able to delete college after paying fee. However you can change preferences                

within the college till 28th june 2019. 

5. If you have chosen less than five colleges and want to add more later, you can add and pay                   

the fee separately for additional colleges.  

 

NOTE: You can login to the portal later to view the Application Status, or take               

print of Application Form / Acknowledgement 

 

We hope the manual has been of value to you. Please feel free to contact us with any question. 

 

 


